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Presenters are: 
 Robert L. Gamez, CPA  
 Ted Alvarez, CPA 
 
Questions from the audience are welcomed through out the presentation.  However, caveat, 
presenters are not giving specific tax advice. 
 
Program Agenda: 
 

I. Tax Return Compliance Issues     

A. Filing requirements and due dates.  Postcard filing, 990 EZ guidelines 

B. New 990 filing rules 

• Who is responsible for providing nonprofits information to CPA – how do they 
communicate that information to CPA? 

• Discussion of Management, Program Services, Fundraising allocations – how 
to determine percentages 

• Understanding Public Benefit verification 
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• Schedule A and Schedule D changes 

• What information should be retained with Tax Return File 

• Difference between a restricted donation and a donor-advised fund as far as 
IRS reporting 

C. Incidents of audit by California and IRS increasing 

D. California reporting requirements 

• Corporation Filing and fee 

• Justice Department Filing and fee 

• EDD reports 

• Workmen’s Compensation 

 
II. Additional Regulations  

A. Gift Substantiation 

��������Cash Gifts  

��������Non-Cash Gifts 

��������Our Friend  “The Quid Pro Quo” 

B. Raffles  

��������Registration is required before conducting your raffle. 

��������California Attorney General’s Website: www.ag.ca.gov/charities/raffles 

C. Auctions 

��������What’s the deduction? 
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III. Insurance needs      
 

A. D & O Insurance – review coverage annually 

B. Liability Insurance – review coverage annually 

C. Automobile Insurance 

 

 

IV. Board Responsibility to review     

• Set one Board meeting per year to review tax return 

• Set one Board meeting per year to review insurance needs 

• Set one Board meeting per year to review policy statements and Bylaws 
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V. Record Keeping     

A. Retention of records for 5 years 

B. Keep copies of tax returns, bank statements and cancelled checks forever 

C. Keep organizational documents such as Corporation files, EIN, IRS form 1023 and 
IRS approval letter in a secure location forever.  Make copies and spread among 
advisors. 

D. Minutes of Board of Directors meeting and financial statement. Organize Resolutions 
for easy access in Minutes Notebooks. 

E. Store accounting data and other information electronically on and off site. 

VI. Technical Requirements   

A. No private enrichment, be careful when conducting business with organization 

B. Document salary levels for board or organization officers at least annually 

C. Adopt expense reimbursement policy 

D. Fin 48 reporting requirement applies to Exempt Organizations too. 


